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Department of HigherEducation, Govt. of M.P

B.Com Year wise syllabus as recommended by Central Board of Studies

Session /93 2019-20
Class /&&m B.Com /#. &
Year /a¢ Third /T
Subject /fawa Accounts Group /ol WE
Title of the paper /W&v= &1 Wiia Income Tax Law & Practice /3maax fafyy wd
gIER
Compulsory /3fart ar Optional /d@feas Compulsory /3ifrard Paper — 1
Max. Marks /afr&an sis 40
Particulars / faazor
Unit-1 [ General Introduction of Indian Income Tax Act, 1961. Basic Concepts:

Income, Agriculture Income, Casual Income, Previous Year, Assessment
Year, Gross Total Income, Total Income, Person Assessee, Residential
Status and Tax Liability, Exempted Income.

ARG DR JATIH 1961 ST WA UREY, Yol IHGITRNY: 3, HiT A7,
FHRAS A, T 9¥, R ke 9, Ged A AW, T IA, AWl
e | e WM vd R aRiE, R g S|

Income from Salary, Income from house property.

A9 § A | FHF Huled F |

Income from Business and Profession, Capital Gains, Income from other
Sources.

TOR T 9§ 3, Goll A, 37 AT | 3 |

Set off and Carry forward of Losses, Deductions from Gross Total
Income, Clubbing of income, Computation of Total Income and Tax
Liability of an Individual

gRa B g W 99 I A 9O, Wehd Bd A H W B WM drell

2

wHeMet, e & e, @fe o) g Mg @ HR R B VA |

Assessment Procedure, Tax deduction at Source, Advance Payment
of Tax, Income Tax Authorities, Appeal, Revision and Penalties.

R oo &) o fafl), ST WM W aR 1 FEK, BT AUH A, AT
TIeR), e, JAfdER 9 srigve |

Suggested Books-
1. | amaav - sfare wher, wader fred, TR
2. | smeR fuE Td a9 <. Tl Fe, Aifed wa A |
3. | Student Guide to Income Tax Sighania V.K., Taxman Delhi
4. | Income Tax Dr. R.N. Lakhotia ,

®

s N S/%W i D



5. | AR

). A, sRfawg Sie

6. | amaHR

7. | Income Tax Law & Practice

Dr. Gour & Narang ,Himalya publishing

House,New Delhi
8. |Incom Tax Law & Practice Vinod Kumar Singhaniya,Taxman

Publication,New Delhi.
Scheme of Marks -

Regular Students Private Students
Section -A Objective type questions | ¥2X10=5 Marks 14 X10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks
t M /
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(Chairman) (Member) (Member)
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(Member)

(Member
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Department of HigherEducation, Govt. of M.P
B.com Year wise syllabus as recommended by Central Board of Studies

&

Session /9= 2019-20

Class /@dr B.Com /9. ™

Year /a¥ Third /g

Subject /fawa Accounts Group /&l g

Title of the paper /W= &1 Wi¥a

Goods and Service Tax & Custom Duty

/%] @ Q) aur E god
Compulsory /3ifard ar Optional /dwfea® Compulsory /3farf Paper — 11
Max. Marks /3f@as 3id . 40
Particular/faa=or

Unit-I

2017 and State Goods and Service Basic elements of GST, Meaning and Scope of Supply
Levy and Collection Tax.

CGST/SGST : Important Terms and Definitions under Central Goods and Service Tax Act,

THR-1 | DA a3g Ud AdT B IAleenAsd d3g Ud 9al &Y difdterad 2017,

aguéﬁmm%sﬂma@aa,qﬁzmaﬂfuém,mmmué
Hyrgor |

Unit- II | CGST/SGST : Time and Value of Supply of Goods and Services Input Tax Credit
Transitional Provisions Computations of GST Liability, Registration Under CGST/SGSCT
Act and Necessary Documentation, Filing of Returns, Assessment, Payment of Tax, Payment

of Tax on Reverse Charge Basis, Refund Under the Act.

S

o & Few vd apw, PR @ oEn, Al 3 wedE, deibRed a3g
T4 a1 B¢ ARREA @ sidela Yoo, B¢ el s @er, @R ferafeor,
T o, Rudld YAR $ S1aR W o Il Sl @ sredld e aiftRit |

Unit- ITI

Miscellaneous provisions under GST

CGST/SGST — Maintenance of Accounts and Records, Composition Scheme, Job work and
its procedure, Various exemptions under GST, Demand and recovery under GST

SoR-3 | SRIAd aeg U Ja1 BT oG U4 ANCIG BT YOI, TS e,
sqed Ud ufedn, @vg UE da @ B seeld e g, a¥g O T R B wwid Ao wd

agel, a3g U9 AT IR D Iera fafaE wraere |

Unit- IV

of goods and services, Zero Related supply.

IGST: Scope of IGST. Important Terms and Definitions under integrated Goods and Services
Tax Act, 2017, Levy and Collection of IGST, Principles for Determining the place of supply

SoR-4 | Udiga ud qaT B AREH 2017 B IwHid BT AsTach Ud URHINTY,

viga @y U9 daT w2 IeuEw vd waewr, off @ e faalr @ Reeia
g vd Ja BN fF @ e, g X Haita il

Unit-V

(Practical)

Introduction and brief background of customs duty, Important definition-
Goods dutiable goods, person In-Charge, Indian customs water, types of
customs duty, Valuation for custom duty, items to be included and excluded
in customs value, computation of Assessable value and custom duty

FHIS-5

) iy Td FeHiha | N /

acBe BT AT Ud SE, ey URNINE, A, Beand e, @i, R dedd e,
mga%m,amgﬁam,amﬁmﬁmuﬁaeﬂﬁmﬁ%a@aﬁd,m

N

?57/% Qﬂ/w oy W/@

v



Suggested Books-

GST Concepts and Application-Dr. Anil kumar- HImalya publication.
Indirect Tax-B.Balchandran-S.Chand & Sons.

G Td W1 FR— WA T b— Y g 3|

Goods & Service Tax 2017- Ashish Koolwal- Commercial Law Publication.
Datey V.S. GST Ready Reckoner -Taxman Publication ,New Delhi.

kWb -

Scheme of Marks -
Regular Students Private Students
Section -A Objective type questions | ¥2X10=5 Marks 1%.X10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks :
: M
/1S i

Dr. S.K. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman) (Member) (Member) Y)\/b

W 0,39 f@-, G
Dr. V.K.Shukla DrAdK.Xada Dr. N.L'Gupta Dr. S.K. Koushal

(Member) (Memb (Member) (Member)
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Department of HigherEducation, Govt. of M.P
B.com Year wise syllabus as recommended by Central Board of Studies

Session /3= 2019-20
Class /&ar . B.Com /9. &M
Year /a¥ Third /T
Subject /fawa Management Group /Y65 |9g
Title of the paper /%# U= &1 Wil® Management Accounting / Weuald arEic
Compulsory /3if%arf ar Optional / d&fas Compulsory /3fart Paper — 1
Max. Marks /aifRi@aH sid 40
Particulars / faaver

Unit-1 | Management Accounting: Meaning, Nature, Scope and functions of
management accounting, Role of management accounting in decision making,
Management accounting vs. financial accounting and cost accounting. Tools
nd techniques of management accounting.

SHE—1 | Yeudg o@ied — o, ygl, &9 7 o[, vl A weuer or@ied @
WWWWWW@WWW
gD P qh-D G fafer |

Unit -2 Financial statement: Meaning, Importance, Limitations of financial
statements, Objectives and methods of financial statements analysis, Ratio |
analysis, Classification of ratios - Profitability ratios, Turnover ratios and
Financial ratios, Advantages of ratio analysis, Limitations of accounting ratios.
SHle—2 | fAcE R o3 3, 7e@ 1@ 9eR, ficiy Qo fawen & sqew 1 ik,
U fTersu, Srpurl &1 affaRvi-amerEr AU, e U, fawia S,
3uTd RvNY & A, dwiee Ul Bt AR |

Unit -3 Statement, Cash Flow Statement (As per Indian Accounting Standard-3)
IFRS-Cocept & Importance. Leverages.

SPIE—3 | DS JaIE ARV (AR ol Ad FI9—3 & SRR IM3.{P. R T8~ JGaRO Td
75 | S |

Unit -4 | Absorption and Marginal Costing: Marginal and differential costing as tool for
decision making-make or buy, Change of product mix, Pricing, Break even
analysis, Exploring new markets, Shutdown decisions of Production

SHE—4 | G T W ANTd : orae SUaRYT & Sfaa dEig 9 fang arrd
eRgieT — fEior a1y, Sarg s # aRads, e FR, s
fazawor 799 IoRl B @, SARd 98 FvRE |

Unit -5 | Budgetary Control: Meaning of budget and budgetary control: Objectives,
Merits and limitations, Types of budget : Cash budget and Flexible budget.
Concept of Management Audit, Responsibility Accounting. Management
Reports, Types of reports and quality of good report.

SHE—5 | I A — Soic &1 A 9 quier fREv, Sgewd, U 9 N | ol
P UPR — UPS doic Ud SR quic | YSUDIT IABHU Pl SAGEROT,
IRERE AP, Yeud RdeT—yEud ukeel & YBR U4 3
w91 Ry |

\ .
7 &\%

@



Suggested Books -

1. | Jain S.P. Naraga K.L. Management Accounting
2. | Shashi Gupta Management Accounting
3. | S.P. Gupta Management Accounting
4. | Mahesh Agrawal Mukes Jain Management Accounting

5. | Agrawal and Gupta

Management Accounting R.B.D. Jaipur

6. Trivedi, Sharma and Mehta

Management Accounting, Devi Ahilya V.V.

Publication.
Scheme of Marks -
Regular Students Private Students
Section -A Objective type questions | ¥2X10=5 Marks 14 X10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks
%kt
rS z
Dr. S.K. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman) (Member) (Member) /\J
W . @\W S
Dr. V.K.Shukla Dr¥K Xadav Dr. NE'Gupta  Dr. S.K. Koushal
(Member) (Member) (Member) (Member)
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Department of HigherEducation, Govt. of M.P

B.com Year wise syllabus as recommended by Central Board of Studies

Session /9= 2019-20
Class /il B.Com /41 M
Year /34 Third /T
Subject /fiva Management Group /789 IE
Title of the paper /¥WAw= &7 !ﬁi’rﬁ Auditing / Jideor
Compulsory /aFmrl =1 Optional /d&fers Compulsory /3fard  Paper - 11
Max, Marks /aRwm JiF 40
Particulars / foavoT
Unit-1 | Introduction: Meaning and objectives of Auditing, Types of Audit. Audit

Programme, Audit books, Working papers and evidences. Preparation before
commencing of Audit,

APEY ST U=y — e & At T IIIT, ABEV S USR, | JbEy YhHAT —
ASHOT HIfpH, SPeTe TS, Hperwr Hatll FHIS UF T IR, HBETT IR
T D YF AR

Unit-2 | Internal Check System: Routine Checking, Internal Checking, Internal Audit
and Test Checking. Internal Control and Audit Procedure.
THE—2 | RS FNEsT ymell — s s, ARG Tl | HidRe spev v
T Wi, snaR® PR, sige ad faf )
Unit-3 | Vouching, Verification of Assets and Liabilities:- Inmovable Property,
Fictitious Assets, Current Assests, verification of current and Fixed Liabilites
SHII—3 | SO, FRfed) @ S @ A — 3ae qufedl, gAadl o, =
afeeat 7w vd Tl Rl BT A |
Unit -4 | Company Andit : Appointment of auditor, Powers, Duties and
Liabilities. Divisible Profits and Dividend. Auditor's report : Cleaned and
Qualified report.
SHIS—4 | BUN DLV — IHPHD DI (AT, PR, il q SRaldd | freg am
_ T AT | e uldded : o 9 Tifed yREEA |
Unit-5 | Investigation : Objectives, Difference between audit and investigations, Process

of Investigation. Special Audit of Banking Companies, Educational, Non
Profit Institutions and Insurance Companies.

T, SGT JPEV T AU ¥ Ifq, SIWenT Bl wihar | b
Hufral, R deensi, semTEr Swrsll Td 4Fm ufr $1 fady sieer

¥ o

@)



Suggested Reading -
1, | a9, g sbeul, Wfe™ Wad, A

2. | meeft qF fHurd afberor — oW, faedl Wy arpTAY, A

3. | R.C. Saxena Auditing, Himalaya, Publishing, Bombay

4, | Tendon B.N. Principles of Auditing S. Chandel & Co. Delhi.

5.| Sharma T.R. ' Auditing Principles and Problems, S/B Agra

6. | Jain, Khandelwal Auditing, R.B.D. Jaipur
Scheme of Marks -

Reguiar Students Private Studenis
Section -A Objective type questions | %2X10=5 Marks %X 10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks

S’ Qw/

Dr. SK. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman) (Member) (Member) Nj
W SR O
L
Dr. V.K.Shukla Dr. K. “Yddav Dr. N.L.Gupta  Dr. S K. Koushal
(Member) (Member) (Member) (Member)
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B.com Year wise syllabus as recommended by Central Board of Studies

&

Session /9= 2019-20
Class /4% B.Com /<. &M
Year /o Third /T
Subject /R Applied Economics Group - A/ TEER® e
Rk Gt )
Title of the paper /W& & Widw Public Finance / &% Rm
Compulsary /afard a1 Optional /dufera Optional / %ias Paper — 1
Max. Marks /afepan i 40
Particulars / faawvr
Unit-1 | Public Finance: Meaning, Nature, Scope and Importance. Difference between

private and public finance. Principle of maximum social advantage. Role of
state in public finance.

IHE—1

A [ o@, G, &4 Cd Wew, (ol G4 o e 3 SN | AfeieEH AT
o %1 Togi, @ fow ¥ a9 &) 4o

Unit -2

Sources of Revenue: Taxes, Loans, Grants and Aid - Meaning and types,
Canons of Taxation, Problem of justice in taxation, Incidence of taxation,
Taxable capacity. Impact of Taxation & Tax evasion characteristics of Indian
Tax System, Deffects & steps of reform.

TTE @ i - R, KW, M W@ wemd — 9, WER, WHE B
frgiat ovuE ¥ W T, PR U NEH &A1 HINUY @ e T
TG | TR B T @ wE, 59O WY 91 39 JER B A |

Unit-3 | Principle of public expenditure, Principle of public debts and its methods of
redemption. Effects of public expenditure on production and distribution. Public
debt in India.

TPE-—3 |IEee @@ @ N, Gheee A @ e o gee e @l
R, Wi @ o wwred U BaRe w® wiE | aRa 3 wdeie #w |

Unit -4 | Public finance in india: Sources of revenue of central and state govt., Concept
and types of budget, Fiscal Deficit, Deficit financing and Deficit Budget.
Financial relation between central and state.

P4 |90 A 9% Ra: % @ T WON 3 J0M & T, T0C B Jauron (@ TR, W
e, R % aefaraer Wi VR o a9, oW T WG & 7 i o |
Unit-5 | Constitution and function of finance commission, Recommendation of latest

finance commission, Latest budget of central and M.P. Govt. Main heads
of Revenue & Expenditre of central & state government NITI AYOG-
Establishment and objective

A A #1769 §9 BN, e R A B SN 3 U WAyl W @ 3Hed ee
T T WU WER & R G, I T T WGR A 09 — T4 H P W | A -
W @ R |

Yo

\
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Suggested Books-

1. | € waw fawn o9 ST w0 fier he—fae, R w7 s
2. | (2001) Foundations of Moern Oxford.
3. | Lewis, M.K. and P.D. Mizan Monetary Economics, Oxford University Press, New Delhi.
(2001)
4, | Gupta 8.B. (1994) Monetary Economics, §. Chand & Company, New Delhi.
5. | BT — e spfowes — P g
6. | "ra T die Y gadd uftadE, deN
Scheme of Marks -
Regular Students Private Students
Section -A Objective type questions | %X10=5 Marks 1% X106=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X.5=30 Marks
Internal Assessment (2) | 10 Marks
0
/5 ,
Dr. S.K. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman)
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(Member)
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Department of HigherEducation, Govt. of ML.P

B.com Year wise syllabus as recommended by Central Board of Studies

Session /¥3 20195-20
Class /8T B.Com /. @MW
Year /¢ Third /g
Subject /fawg Applied Economics Group- B /wEsi® sriwmed
wiE -9
Title of the paper /W &1 ¥niw Principles of Marketing / fawm & fagia
Compulsory /afmard ar Optional /%o Optional / d&fcus Faper -1
Max. Marks /aferaag aiE _ 40
Particulars / fdaxor
Unit -1 | Marketing : Introduction, Nature and Scope of Marketing, Importance

of Marketing, Marketing Concept : Traditional and modem, Selling
Vs. Marketing, Marketing Mix, Marketing Environment.

g : uRem, R{uvm o9 wpld 1@ &7, f[auoE &1 78, Ao smaemon —
WRERITA U smyfre, Riea s fagve, fiavs fsmn, fgeE gafaeer)

Consumer Behaviour and Marketing Segmentation: Nature, Scope
and Significance of consumer behaviour, Market Segmentation -
concept and importance. Bases for market segmentation.

I AIER U3 AWK [MEadws : Sl @R @ Wi, &% (9 Ao 4NN
famfav—orauRe Y9 #Ed, TWR SRTET B STER|

Product: Concept of product, consumer and industrial goods; Product
planning and development, Packaging role and functions, Brand name and
trade mark; After sales service; Product life cycle concept.

w:waﬁmmﬁmwaﬂﬁﬁmmmﬁuﬁm w fiew
T U P, IS AN UE $< A1, oY uvem T, SEE e U SgErRel |

Price: Importance of price in the Marketing Mix, Factors affecting price of
a product/service, Discounts and rebates. Distribution Channels and
Physical Distribution: Distribution channels-concept and role; Types of
distribution channel; Factors affecting choice of a distribution

channel; Retailer and wholesaler; Physical distribution of goods;
Transportation, Warchousing.

HA: [A9UH s 7 A $T Wed, ST /Al P BT Pl FIRG B dR a, qee
W g, R aften v i feer : R aftek-smeamen v g, e aem
? oR, fawor aRert & 939 & Rule ves, gawr/geen 19 A6 ANy, AT
&1 e v, ufagq, TSR |

Unit -5

Sales Promotion : Methods of promotion; Optimum Promotion Mix;
Advertising media-their relative merits and limitations; Characteristics of
an effective advertisement; Personal selling; Selling as a career; qualities

of a successful sales person; Functions of salesman.

IPR—5

fa5a wat : yad= @ (R, JarekE uads s e @ qrd, S
ReRE o O WA, @ st famme @) faean éﬂﬁwﬁmﬁﬁaﬂqﬁﬂ
$Wﬁﬁﬂ?€l % wed fa @ T, fada 3 |

Ry

it s W@‘

Y @



Suggested Books -
1. | Philip Kotler Marketing Management; Prentice Hall.
2. | William M. Pride and C.C. Ferrell Marketing: Houghton-Mifflin Boston.
3. | R.L. Nolakha Principle of Marketing R.B.D. Jaipur
Scheme of Marks -
Regular Students Private Students
Section -A Objective type questions | ¥2X10=3 Marks %X10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks
A ! \ n nAA /
Vﬁ?/; Oéfzj 3 -
Dr. 8.K. Pahwa ~ Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman) {Member) (Member) \\
NS b - \V
A\ , C.
Dr. V.K.Shukla Dr, N.E-Gupta  Dr. S.K. Koushal
(Member) (Member) (Member)
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B.com Year wise syllabus as recommended by Central Board of Studies

Session /99 2019-20
Class /&&m B8.Com /4. &M
Year /3 Third /gda
Subject /fawy Applied Economics Group-C/@@giRe  srfured
ki il
Title of the paper /¥ w3 @ dE E-Commerce/ $—Frd
Compulsory /&Fad =1 Optional /35R% Optional /d=lous Paper—1I
Max. Marks /afireas s a0
Particulars / TaaRuy
Unit -1 Concept of E-Commerce:- Meaning Importance in the context of Modern Business

Advantages of E-Commerce (as comparison with Traditional amd Morden
Marketing)

3 P SRS, TYIPANR 3 Ascd |/, WK @9 & e §
A= |

Unit -2

Categories of E-Commerce (Models):- Business to consumers (B to C) Model- Basic
concept major activities ;major challenges.

Models of B to C [portals, ¢- tailor Business to Business (B to B) Model- Basic
major activities, types of B to B market. Other models- Business to Government (B
to G), Consumer to consumers (C toC), consumers To Business(C to B)

TR ArSe—an S

WNR ¥ STl AR &t § W/ A I squren, 391 TR o gt 9 W
ared Ndd : E-2oR, AqEE § wEEE @ A 9) Ted — 99 Bur, ge itk 9 &
R 3 YPR, 379 A1SH FIUH ¥ TER (@ ¥ o) edEwn ¥ swgart (@ & &) s
¥ e (G ¥ @)

E-CRM (Electronic customer’s relationship management)
Concepts, features, goals of E-CRM Business framework , three phases of E-CRM,
Types of E-CRM, Functional Component of E-CRM.

E-CRM— soaifs S e Fay Jaurey 467 fAea) 33w,/ S S8aRm. 31
A= =R, IRt aw |

Unit 4 | E- Payment
Types of E-Payments- Payment card , Credit Card & Debit Card, Electronic or
Digital cash Electronic or digital wallet, Smart Card. Basic concepts on online
Banking. [Core Banking solution or CBS]

SHe—4 | = Tr— AR JoR a1 T _
% — g #1E (@ i/ ke o R du — AR WER P A @ I T
waH | geae i Rfew dide @ srumom, BR AT & R |

Unit-5 | Introduction to CRP (Enterprises resource planning): Concept, Major characteristics,

level of ERP, Benefits of ERP, Modules of ERP, Phases of ERP implementation,
Limitations of ERP.

T G YE — SN, [T, e R, A, A Ated, weTaeier a1
o] e B e == der




References Book-

Name of Book

Author /Publisher

E-Commerce

S.K. Katariya & sons

E-comm. In India

LAP. Lamberi Pub.

Web commerce technology

Addison- Wesley

MC GrawHill

E-commerce fundamental | Wiley India, Henra.chan
and Application
Scheme of Marks -

Regular Students Private Students
Section -A Objective type questions | ¥2X10=5 Marks 12X 10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 3X5=25 Marks 6X5=30 Marks

Internal Assessment (2) | 10 Marks
Dr. S.K. Pahwa Dr. Pavan Mlshra Dr. Pushplata Chouksey
(Chairman) (Member) {Member) j\f}
\/b&“/ C ¢ g(\/
Dr. V.X Shukla Dr.cﬁm/ “Gupa  Dr. SX. Koushal
(Member) (Member) (Member) {Member)

o



S T fa9mT, Wolo @
Ea® W’ W qifi® gghy @ AR IIaamA
P Y AvSd g AR
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B.com Year wise syllabus as recommended by Central Board of Studies

Session /93 2019-20
Class /8l B.Com /& &m™
Year /&t Third /Fa
Subject /R Applied Economics Group-A/®EeNE anfar
-
Title of the paper /wTE #7 Yés Financial Management / facfim waer
Compulsory /&Fard @1 Optional / dsfeaw Optional /3@feam  Paper - 11
Max. Marks /3G aiw 40
Particulars / fawer
Unit -1 | Financial Management: Meaning Scope, Nature Finance goals, Profit vs. wealth

maximization; Financial functions - Investment, financing and dividend
decision, Financial Planning, Corporate restructuring with focus on mergers and
acquisitions financial aspects only.

T ue : 39, i 09 &3, i e, oM 9% Wdhd JeGanatt], e s
fafmm, g 9 ey fofe, e Feem, foew 3t sftaeer Raha
Tgelat YT SART & & TR HORT TeIe

Capital Structure : Meaning and determinants. Operating and Financial
Leverage : Their measure; Effects on profit, analyzing alternate financial
plans, combined financial and operating leverage.

®

&N s - o o Feivs o, TRaw @ R Sailrs, S9! 419, 96 T 99, I
facd drea T foveno, HyE Rl T8 oReE Inies |

Capital Budgeting : Nature of investment decisions, investment evaluation
criteria, payback period, accounting rate of return, net present value, internal
rate of return profitability index; NPV and IRR comparison.

T qofeT — AR (o @) Y, RPN e qevs, 4% Nigs, oEied Y
®, I8 WM T, JiaRe TN T ARG PR, I T R 9 AaRE
Y X <l i |

Unit -4

Cost of capital : Significance of cost of capital; Calculating cost of debt,
Preference shares, equity capital, retained earning, Weighted Avecrage cost
of capital. Dividend Policies: forms of dividends, stability in dividends and
determinats, issues in divident policies, Waitor's model, Gordon's Model, M.M.
Hypotheisis.

P14

Goll @1 AT — Yol B GNI Pl AEcd, RO AT BV VT, GAEGR I, W G,
oiRe o, ARe aihad golt &t e, e S, arie & YR, am i il i o @
five ae | wwi DRt 4 Pl - I Hise, mieA Hisd, A, IREeE |

Unit -5

Management of working capital: Nature types and importance of working capital.
Operating cycle and factors determining working capital requirement, Introduction
of Management of Cash, Receivables and Inventories.

B Goil BT Yy : BIEEE Goil P Uil TR Y4 78, gRare =%
7 B gofl, JMaRaael ® FAIfad $X dlel dd, Ahs 9o T wH
T e @ U= |

W @



Suggested Books-

1. | geEne 7 Sumdy fadiia weu Wy 9, aem

2 | 9ma, Yo ST veie, TANETS U8 W, WiUTe

3. |9 e Pt wEi, B T arme, iOT |

4 | Khan M.Y. & Jain P.K. Financial Management, Tata McGraw Hill, New Delhi

5 | Pandey LM. Financial Management, Vikas Publishing house, New Delhi

6. |P.C. jain & N.C. Jain facln wee, 2= Oe1 arTed), e

Scheme of Marks -

Regular Students Private Students

Section -A Objective type questions | ¥2X10=5 Marks 12X 10=5 Marks

Section -B Short type questions 2X5=10 Marks 3X5=15 Marks

Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks \
S /

/. . ;
Dr. S.K. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey

(Chairman) {Member) {Member) N}

Y

Dr. V.K.Shukla
{Member)

B
—
Dre K4 av Dr. NL'Gupta  Dr. S.K. Koushal
(Memiber) (Member) (Member)



S ReEr faam, Hodo o=
EOF ®R W s IR & IguR urgHasd
DRI TG Aved gRT AR

Department of HigherEducation, Govt. of M.P

B.com Year wise syllabus as recommended by Central Board of Studies
Session /9 2019-20
Class /<& B.Com /4. &M
Year /ad Third /g
Subject /famg Applied Economics Group-B /&masi® sefarer
WwE -4
Title of the paper /¥ET= o ¥idT International Marketing / Savisig e
Compulsory /#&F@Rl 1 Optional /d&ios Optional / d%iws Paper — 11
Max. Marks /a5 si® 40
Particulars / faavur
Unit-1 | International Marketing-Definitions, Nature and Scope of International
Market, Domestic Marketing V/s International Marketing, Decisions relating
Entry in the Foreign Market.
IHTe—1 m@wﬁwﬁmm@mmmmm@uwmwm
fAvig_|
Unit-2 | Product Planning for International Market, Product designing, Advertising,
Branding and Packaging.
TPR—2 | dRisia e 3 R Seme P, swre sfeer, e, i w 4efi |
Unit-3 | International Pricing - Factors Influencing International Price, Pricing process
| and Methods, International Price Quotation and Payments Conditions.
THIS—3 | IS e R - FS RN @ NG T A0l 9, B (IR HiaT Qa (e,
sioRistrr Hew, FifeT 1d e I |
Unit -4 | International Distribution Channels and Logistics decisions, Selection
and appointment of Foreign Sales Agent.
THE—4 | FisT RV afer W@ oo wd i, it g afiwal &1 9 W Pl |
Unit -5 | Indian Import - Export Policy and Practice. Steps of Commencement of an
Export Business, Exporting Pricing and Export finance.
ShIe—5 | WRAD MM — (i A 98 @WaeR | U@ N auR B SR I B
v, frafa @ v Al fae |
Suggested Books-
1. |#eoa &= e fauoE, smdtd) ofiafdn g, = R )
2 |yt 99 oF e aRIEY fagem, fermern wfeaf¥T wrew, T
3. | PK. Jain, Tnternational Marketing
4 | Sharma & Sharma: International Marketings
5 Gopal Raja International Marketings, Vikash Publishing House, New
Delhi

" Gy Ly




Scheme of Marks -
Regular Students Private Students
Section -A Objective type questions | ¥X10=5 Marks 14X 10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
“Internal Assessment (2) | 10 Marks
: U;z(f
/S Z
Dr. K. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman) {(Member) (Member)
~F :
Dr. V.K.Shtkla Dr. v Dr.NGupta  Dr. S.K. Koushal
(Member) (Member) {(Member) (Member)
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Department of HigherEducation, Govt. of M.P

B.com Year wise syllabus as recommended by Central Board of Studies

Session /94 2019-20

Class /&m0 B.Com /9. =

Year /o Third /gia

Subject /fawm Applied Economics Group- C /2asie apfwra

e -

Title of the paper /wFTs =7 finfm

TR 4 REEET g

Financial Market & Investment Management/ =g

Compulsory /afard a1 Qptional /defeas Optional /dwfers Paper - 11

Max. Marks /aifdeow &is 40

Particulars / TqavoT

Unit -1

An overview of Financial Markets in India. Money Market-Indian Money
Market - Composition and Structure (a) Acceptance Houses (b) Discount
Houses {(¢) Call Money Markets.

TPE—1

ARG A [Aiid SRl @1 U6 GGy | RI—9iR— AR, qgT 9eiR @ 9 9
e {¥) WeR TR, @) Tk R, (H)quml

Unit -2

Capital Market : Security Markets (a) New issue Markets (b) Secondry
Markets, Fuctions and Role of Stock Exchange, Stock Exchanges, National
Stock Exchange (NSE) Bombay Stock Exchanges (BSE) Investors Protection :
Grievance Concerning Stock Exchange Dealings and their Removal, Grievance
cell in Stock Exchange , Security Exchange Boatd of India (SEBI)

TPR—2

u;csﬁmﬂ gﬁﬁﬁrw WWWW@)I@MWWM%WW

s Wiep gaads | fifvaem dwem,
mwmﬁmmwmmmmmﬁﬁwm
YOS , TR g R 9 @)

Unit -3

Financial Services, Marchant Banking-Fuctions and Role, SEBI Guidelines,
Ascertainment of Credit Rating concept, Fuction and Types, Mutual funds and
Venture capital.

T amg-Hoe 417, B N P, AR ﬁﬁmma‘»ﬁmﬁéﬂmfﬂ
PR, FH 1@ TR, TEHE B [ TR 3

Investment, Meaning, Nature, Objectives and Process, Types of Investment,
Alternatives of investment, Negotiable and Non-Negotiable Instruments,
Security Analysis-Fundamental, Economic, Industrial and Technical Analysis.

T3, WG, 95eW , VI, (4T & YBR, (AT & [abed, Jalmd el Td % [ai
W g | SRl RIeho—aMITee aed arTfere, aifeifie a ad-ie!

Measurement of Return and Risk, Systematic and Unsystematic Risk, Security
Risk and Return Analysis. Efficient Market Hypothesis- Weak, Semi Strong
and Strong Market Capital Assetspricing Model.

m@ﬁl@waﬂwwﬂwﬁwmﬂmﬁaﬁw SAES U9 Yord Qe |
IRSHT—FAAR, I8 U9 Y5¢ Yol T e 3wy |

%WISOQ’D/S \w (@C
A



Suggested Books-

1. |9Ra Ud Wradrd AR 9viR 04 [T g6, e Os 94, el

2 |3 9IRaT TTER faci 9o Td fafeanT wEy, fa= Tl il

3. |GuptaS.B Monetary Planning of India $.Chand, New Delhi.
4 Khan M.Y. Indian Financial System-Theory and Practice, Tata Mc.Graw

Hill, N.Delhi.

5 |RastogiR.P. Investment management.

6. | Pendian P. Security Analysis and Portfolio Management.
Scheme of Marks -

Regular Students Private Students
Section -A Objective type questions | ¥%X10=5 Marks 14X 10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks )
St
/ -
Dr. S.K. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman) (Member) {(Member) [\/‘j
Dr. V.K.Shukla Di.NL. Gupta Dr. S.K. Koushal
(Member) (Member) {Member)

®
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ad ®R R 9E Ugfa & AR qdshd
Deg FEYT VS g AT
Department of HigherEducation, Govt. of M.P
B.com Year wise syllabus as recommended by Central Board of Studies

| Session /¥3 2015-20
Class /& B.Com /& &%
Year /af Third /T
Subject /fw@ Applied Economics Group-D WE- ¥
Titte of the paper / W&z @ Mids Organisation theory & Behaviour/ Sisars Rigia
7§ aEER
Compulsory /3 e/ a1 Optional /¥sices Group D paper I optional / #=fna®
Max. Marks /#Rem & 40
Particulars / ICERAl

Unit-1 | Nature and concept of organisation external environment of organisations
technological social political economical and legal organisational goals primary and
secondary goals single and multiple goals evaluation of organisation theory classical
new classical and system approach. Modern concept of organisation theory,
orgamsatlonal design, organisational structure and organisational culture,
THR—1 | WIS B T SN, ST Bl AR ARl e, e,

anfe‘ﬁsqaamﬁm WGAIAE G- RIS T WEw @, t!a?lﬁagg
agaiﬁ‘i’m e, HirenTew fagial o1 geaie, qaitiea @ PR weniied

el gfepiv Giearee  Rigidl @ RT3 HIEToS

FMGAHS ofal U4 A&p |
Unit -2 | Organisational design basic challenges differentiation and integration process
centralisation and decentralization process standardization oblique formalisation and
mutual adjustmcnt coordmatmg formal and informal organisations, Equestion
TRIG—2 ATl [GIRIPROBIPT Wddl, Draaayd U
ﬁa‘ﬁﬁuasw S T . AR Ui URERE Ao Aivenfe v
ARG FTaT FHb |
Unit-3 | Designing organisational structures- Authority and control, line and staff functions
specialisation and coordination types of organisation structure functional Matrix
structure project structure nature and basic of power source of power power structure
and politics impact of Information Technology on organisational design and
structure managing organisational culture .
TPIs—3 WENM— JANPR T I, Al31 (0 Wb @ Ty,
ﬁﬁﬁﬁﬂﬂ'ﬂ Td FAad, STONee ST § VeR—{Gued Mpad SXe
Hioiae wYg, fdd ol oTe U SR, Wik B i, wIf R 9@ I,
I qFlis B GIoAd [og T WE R JE, WISTd LA
AT |
Unit-4 | Organisational behaviour meaning and concept individual organisations personality
theory and determinants perception meaning and process motivation concept theory
and application leadership theories and styles.
IPE—4 | SIOAING HaER Y T4 SIqUNUN, (oIl WI6d, aidnd i ga [uRS
FOAPIR: A vd wienatnRer—seuren, fHgid @ Irgder, ge—
fogid g adw |

Unit -5 | Quality of worklife meaning and its impact on performance way of its enhancement
quality circles meaning and their importance management of conflicts in
organisation transactional analysis organisational effectiveness and management of
changes.
THIE—5 mﬁaﬁﬁwﬁ—mmaﬂaﬂmﬁwwwwmmﬁ%
aﬂ%wﬁ T BT TR qa DT HE&'_E[W

R HT ‘JH'ETI

W Bk 3 W, B e




Suggested Books-
1

Organisation Behaviour- Robbins, Vohra- Pearson.

2- HUEAs HEER—af, WAl - veer B ww smed
3- Principle & Practice of Management & Organisation behaviour- Singh- Sage

publication.

4- Organisation behaviour-Nahabandi- Sage publication.
Scheme of Marks -
: Regular Students Private Students
Section -A Objective type questions | 2X10=5 Marks 1%£X10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks
Internal Assessment (2) | 10 Marks
%ﬁg’zﬂ /
/ Lol
Dr. S.K. Pahwa Dr, Pavan Mishra Dr. Pushplath Chouksey
{Chairman) {(Member) (Member) NN)
) s ] :
\)\Q}\&/ c@ O %._\ -
Dr. V.K.Shukla Drek v Dr. Nt Gupta Dr. S.K. Koushal
(Member) (Member) (Member) (Member)

@
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Department of HigherEducation, Govt. of M.P

B.com Year wise syllabus as recommended by Central Board of Studies

Session /9% 2019-20 _
Class /& B.Com /. =M
Year /o Third /Tda
Subject /fawa Applied Economics Group- D &9g—<
Title of the paper /&= o1 Wi® Human Resource Management & Industrial
Relation/ wrq waem v w4 sitelfire e
Compulsory /&Far a1 Optional / d%is Group D paper II optional /d=feas
Max. Marks /s si® 40
Particulars / favor
Unit -1 Meaning Nature and scope of HRM. Human Resorce Planning, Job Ananlysis, Job

Description, Job specification, Recruitment process, Selection process,
Qrientational and Placement.

wr AR, Ffda afear, o i, ST Ud R |

Traning and Development process, Perfrmanace Appraisal and 360 Degree feed
Back, salary and wage Administration, job Evaluation, Employee welfare,
promotions, transfers and separations.

TRE ¢4 e Jied, e e A 30 ot ¥ g 3 U9 qeqn W,
T4, TN fed, SR, RIFFRY 3R Y| ¥

Meaning, Nature, Importance and Scope of IR, Formation of Trade Union. Trade
Union Lgislation, Trade Union Movement in India, and recognition of Trade
Unions. Problems of Trade Unions in India. Impact of Liberalization on Trade
Union Movement.

IR oTed— e, T, g d &, Wmﬁmwmuww
& far, raiRe §el &f 4Rd 3§ el YRT § SmuiRke wal B
AR AR Ga} B W I SERISN Y@ T T9E |

Nature of Indusirial Disputes - Strikes and lockouts, Causes of Disputes,
Prevention and settlement of Disputes. Workers Participation in Management.
Philosophy, Rationale, Present status and future prospects. Adjudication and

collective bargannin

JArenfre feag Eﬁwiﬁmasﬁ?mamﬁﬁaﬁa%wﬁm
W,.Wﬁﬂﬁﬁﬁm,ﬂhﬁmﬂ?hﬁﬁwﬁ'f@ﬂﬁmaﬂ
W, S

Industrial Relations in public Enterprises Absentee of Labour and Turnover in
Indian Industries and their causes and Remedics ILQ and its functions.

AGol~1d  IYSH A SNl qael, Al DI agmwizrﬂ%aw BT T
SETl W W, PROT Ud WA, S et

Recommended Books-
1- Human Resource Management- Dr. Shashi Gupta-Himalya publication house,
2- ¥ty we v eieife wWev— @ FEE gd s 9fen- wifd wa)
3- HIG G Wew- V. SR Ffad eRaf¥tr srew wu
4- Human Resource Management- Deepak Bahtacharya-Ecxel Books.

5- Human Resource Management- sen Gupta-SAGE Capital. @ (l
2
/ \5 \-/..
(""‘_’——“ ~

/




Scheme of Marks -

Regular Students Private Students
Section -A Objective type questions | }2X10=5 Marks 1%X10=5 Marks
Section -B Short type questions 2X5=10 Marks 3X5=15 Marks
Section -C Long type questions 5X5=25 Marks 6X5=30 Marks

Internal Assessment (2) | 10 Marks
o]
S .
Dr. 8.K. Pahwa Dr. Pavan Mishra Dr. Pushplata Chouksey
(Chairman) (Member) (Member) \
k
x@&\/ @Oﬁ S
Dr. V.K.Shukla Dr. a Dr. NL. Gupta  Dr. S.K. Koushal
(Member) (Member) (Member) (Member)

<
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qA — 2021—22
Class . BA/ B.s¢/ B.com/ Bsc (Home Scienc,-e)ﬂ?.CAfB.A.(Mgt)Irf‘7L
__ Year
Subject : Foundation Course (3T®R YIGAshH) Paperal#l!d-ls“

Title of Paper : e W @R AR U ( Hindi Language & Moral Vaiues )

Max. Marks : fIf¥a ( Hindi language = 25) + (Moral Values 05) + CCE 05 = 35
-.mn:nn?l‘

— 1z
YIS L = oo

PARTICULARS / fa&avor
Unit — 1 f2=3Y smar

1. R g T (@ gaid)— sEade aTS
2. FIRT @) AP Bead (Hepferm)
3. ArHIITdl gd gerer (Wapfer)

Unit —2 f&=f |rmr

1. SFEaR Aregd (Ui, sﬂaafﬁw@a’fm%m)
2. TRAIY 3R Haiga (Hplern)
3. wferftadr

Unit — 3 &< s

1. gFEIRAT & a1 smaH (Helem)

2. WAUCY T AP Alfecd (Haplerd)

3 UF W— aNded, UTHUT, QT YRUH, 99, AIERE A
(Hapfora)

Unit — 4 f&=3Y smr

1. T o=l (Goferer) Rt @t Hauifrer ©d wrasifed Rerfd
2. &=l &1 s | (Hdfor)
3. IrgaTR: e, WR Ud R

Unit — 5 fa=y s

1. favg & wy@ o vd He@yel fagyand
(fomg o, 99 o, dig oW, Ry v, 9 o, s o)
o T D TART (AETAT i) & AHPYT P i< HIhRv)

m |
Gk SRS M A
9 A ’G -




3w fawe — fafia el @ fog g 30 3%
QUg —3f— TP DS 9 U GRS T8 1 x 5= 5

GUE—d— TBE 1 W 4 TH dF TSR I Tb KNG
fOhey & AT 3x3 =9
GUE—H— THIS 2 W 5 GF IR QraSerd U 4 x 4 = 16

R b & A
———rrlt el oty a—r e 'IEI_-
el faemiRial @ o o 35 8@

WGUG—3— YAD P H Uh IS AT 1 x 5= 5

HUE—d— IHIE U A AR ad dId TgSTIY JT9 RSB
faeg & AR 3 x 4 = 12

GUE—F— IPIS & ¥ AR &I I UeF 4 X 4% = 18
sfaRe fawed & w>

A — FuiRa uraasa = 9 3k T oo Ay

2= Tor SR WUt W USRI |
! EMw‘iﬂugr
% BRI ﬁdq 9 e \i\%-h’\ g

.ﬂa\’é BT Q) TET ga o6 (Y < e
gre 2 /@% ;@6;‘—"’}13 5" %ﬁt«&
A 2 - )//%%\GKQ
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Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by
Central Board of Studies and Approved by the Governor of M.P.
With effect from: 2021-22

Class : B.A/ B.S¢ /B.Com/B.S¢ (Home science)/ B.A(Mgt.) BCA
Year 11

Subject : Foundation Course

Paper Name : English Language

Paper ||

Compulsory / Optional : Compulsory

Max, Marks ; 30 + Internal assessment (5) =35
Note : Max. Marks for private students shall be 35.
UNIT -1

Stopping by Woods on a Snowy Evening : Robert Frost.
Cherry Tree : Ruskin Bond

The Axe: R.K. Narayan

The Selfish Giant: Oscar Wilde

On the Rule of the Road : A.G. Gardiner

The Song of Kabir : Translated by Tagore

SRR ol b

UNIT-IT

Basic Language Skills-
Transformation of sentences, Direct-Indirect Speech, Active-Passive Voice, Confusing Words,
Misused Words, Similar Words with different meaning .

UNIT-1I1
Report Writing , Narration Skills, Narration of events and situations.

UNIT-IV
Precis Writing

UNIT-V

Drafting C.V. M\Ah>
BN e
ot

R ddey
&a\/‘*\@ 5 ST gy oty ovel) ¥

Rt



26,

Department of Higher Education, Govt. of M.P.

Syllabus for Under Graduate Annual Exam Pattern As recommended by
Central Board of Studies and Approved by the Governor of M.P.
With effect from: 2021-22

Class : B.A/ B.Sc /B.Com/B.Sc (Home science)/ B.A(Mgt.) BCA
Year -1

Subject : Foundation Course

Paper Name : English Language

Paper Sl

Compulsory / Optional : Compulsory

Max. Marks : 30 + Internal assessment (3) =35
Note : Max. Marks for private students shall be 35.

Ques. 1 Six Objective type questions to be set any four to be attempted (multiple choice,
non multiple choice, fill in theblanks )

1x 4=4 marks
Ques.2 Six Short answer type to be set based on the lessons three to be attempted

3x 3=6marks
Ques.3 Basic language skills : Confusing Words, Misused Words, Similar Words With

different Meanings, Proverbs, Transformation of sentences ,Direct-Indirect
Speech, Active- Passive voice

(Ten to be set eight to be attempted)

8 marks
Ques.4 Report Writing, Narration Skills — Narration of events and situations.
6marks
Ques.3 Precis writing / Drafting CV
i/; ; 6marks
\(a\\q “S/ r(_orl L _ o’%*ig’f

=z . Wf‘mﬂ J,W\B}M %h
-/\B\.ﬂtw D




Department of Higher Education Govt. Of M.P.
Under Graduate year wise syllabus
As recommended by central board of studies and approved by
The governor of M.P.
g fRen famT, 7w emed
ad weell & o afiies Jgfa e urgamA
BT FAT AvSA GRT SR T AW B T gRY SgAad

A 202122
Class : i /ey /NEE /H W 85 aEgh/ ffEere) / ST
Year : BRIR
Subject : IR UTgTshd
Title of Paper : HYER & I I T Fa wgafis
Paper : 111

B —1 FRYSR BT IREY

HREY YUTCl @ T G- it INE Ud 1Y (G SRR g@E, et/ et
SIS, WIS TS AT @ eHard @ WAt |

TR AT B WER - ICN, ITET T Aegh, WE-BH, deee 9, wd,
THRIA TG S5 ATHAET | '

mufi® T 7@ SHB THER — RAM, ROM, & i |

frarer gfaadt — goiuea, A9, ghdra, ARifics, fSAeEor s af%s Saae, .
f¥fSTeer BT, 99 BART MICR,OCR,OMR, IR&E ex, & srfiem gfaadt, amge-0 w@
TH—APH M |

fRafa gfeaat — uge= gfdat (CRT,TFT,LCD,LED Feerifdar goreeR), fafsar am®, vGA,
SVGA,XGA aTife; ameme filer (i, s—ifes ©a =ms= filex); A smama fiey Eavre,
oo, Td el Wifed (§9 T wie—ds); Wed |

qEFY U Fifowl U, ST gid, FOSW $iEd ((MaRNe T aga) vl fsw
CD,VCD,CD-R,CD-R W, R $/8a, DVD,DVD-RW, IUHdl Torel §754d, & ¥ &%, wfd
FTS |

gFR—| IRAET et

TRE TN & B T4 FoR, AE-U8 U9 FE-BA & o wyad uR=e uonfest |
af¥=a |

stw, fagra wd fomea ai=rem yonferdl &1 URfE w1 |

9, @ Aol oea: FAT, BIgal UG SRNGE! a1 Ud 9o AMa~v & frmE, e ufdan,
S gyl &1 BIgel | SfF @ aaRe vg sEg A A\
S0 7 o

& pratef m e
Z)v?}\ 9 N\ \é\%kk\ =7 T)e
z\%} @ ( Wl

W‘% ) <
IT. Hopot 1 < 90&




g

foels @ 7o aw [@aa mAde AFEN); fASia 7 wd 8, Swheiy, dgid U6, Bigd T
Bleex H1 M TRT RFiave, afifeafieon sk e, duafea {7 9 oEa gd mese
BT G Wil Yifede qMFI, Aead BRI |

-l "aEHRive a3

IS 2007 TG MM FEBOI gNT UG WEH H1 WG TF BT, SR R Swras
T, I BIsel B fafd= wEel § GREM (SAVE) BT, SRS &1 qaldaid (Priview)
, THIAS P BIE A I W GRT HAL SRS H G, TG 98 ARl B
TS, TGHAEH $Y SISl 8T U4 RAFART & |

TEAO B BEfET: U9 SRse, INTw BT, ey 9l Ud IRme BT wRevy, d@tew
Td T FeY 1d Hev |

SRV —TRHNTe dRulEe 3R

» IATZS AR R SHRiT @1 TwNT B gy = ofn ok aRvew # wfa
AT |

o WSS P WY B BT TS 991, §g &A1, uRfafd aam, e @,
gelide ], TIES o—3ANT, U oo |

e WhT H : YR TESH, AICH YoM, TSISTH IR W 3t e

o = ®rEd wwdl # yegfr &1 wvemn |

o ST ¥V F VT FXAT WU WiEs W @ dwd-—emihr

o THYH 3X THYT & T da: WA, W IR AT B ARIR; T IHIP B! @B
SR THele B FERT W q |

o gEHe ¥ HT THYIC ¥ SEl [AER, FAER, H], ST, TTEH, TR, TdsfeTn
saTf}) 9w & a@diic &1 9M g, wiifaf g9, ufde & g aen
T FE |

o Tfdd 3N W™ B WY HTd (STAT, TSI, IRE AT, FEHR I 3N GurT) W
3R A BT, IS B AT |

SPE—V —gewe U9 HIgaX GuE

eI Toe—TI5S—d4, ST FAFeld), ofis dgd, =¥, deds, UwE, JeIRyd,
B, TH J9—d9uRR {(Se¥e UaaRY, BRNDIG, e HiF, MU, JH JTSer sdana);
wd g (1, [ Ask 3wnfe), dawgs; Wfte @ nfady; 9dd ol JedEs # S |

SHA I W1, Yl B U9 U U B, Bieded U9 Bioss B J-a7 S |
|rsax FIscraR, gRem i MR |
THA, $eXIE T8 |Ie Teaih T R |
Waﬁvﬁammﬂa%ml

Sy
L \O\@Ka\@ - f

N (NS
0.&_@ K:@D‘ Y 5 )
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6

TR &N B H34 IR BRRGTA 9 UCHRNE & Arad 3 G |
T B W AT oo BT AT HAr |
e dergEt —

. WL HiveRR Bk fsisl — AR & THwrel |
. wirerTd IiF Hrged — AR & R

1

2

3. FFYEY TS — Y FAR 99T |

4, TR BT (€ IRDICIER — &1 I |

Note :-

o1 frafia fenfizl & fog 25 siel o1 Hatlos wieT T 05 3Bl BT ARG Teaid
BT |
02 xareard) faenfiaf & forw so0 @t & dAgifaw wher 271

3 T — frof Renfiat & forg oo 25 5@
WUS 31— YD IBE A [P S Ue % x 5=2-5
g — 9 — UUF 3PS 4 UF oY Swid U9 3dRE fdFed & arr 1.5 x5=17.5
WIE — ¥ YA® SHBS 9 Uk oY Iy yeq . 3MaR® @ & Hi™ 3 x 5= 15
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Department of Higher Education ,Govt. Of M.P.
Under Graduate year wise syllabus
As recommended by Central Board of Studies and Approved by the
Governor of M.P.
With Effect from : 2021-2022

Class- B.A./ B.com./ B.Sc. (Home Science) 3 Year
Subject — Foundation course ‘

Paper - Basics of computer & information Technology
Session —2021-2022

Unit -1 INTRODUCTION TO COMPUTER

Basic Organization of computer system: Block diagram & Functions (central
Processing Unit , input/output Unit, storage unit) : Characteristics; capabilities & Limitations
type Of Computing Devices: Desktop, Laptop & Notebook Smart —Phone , Tablet PC, Server
, Workstation & their Characteristics.

Primary Memory & Their Type : RAM,ROM,PROM EPROM, EEPROM; Cache Memory.
PERIPHERAL DEVICES

Input Devices: Kevboard , Mouse ,Trackball ,Joystick, Digitizer or Graphic tablet , Scanners
JDigital Camera , Web Camera , MICR ,OCR, OMR, Bar —code Reader ,Voice Recognition
Device , Light Pen & Touch Screen.

Output Devices : Display Devices (CRT, TFT, LCD, LED Multimedia Projectors); Video
Standard ;: VGA SVGA | XGA efc. Impact Printers (Daisy Wheel , Dot Matrix & Line
Printer ); Non Impact Printer (inkjet Laser, Thermal);

STORAGE DEVICES

Magnetic Tape , cartridge , Data Drives , Hard Disk Drives ( Intenal & External)
, Floppy Disk ,CD, VCD, CD-RW , Zip Drive .DVD, DVD-RW ,USB Flash Drive , Blue
Ray Disc & Memory Cards.

Unit - 2 OPERATING SYSTEM (0OS)
DOS Basic : Fat , File & Directory Structure and naming rules, Booting Process DOS

System Files. Internal & External DOS Commands.

Windows Basics ( Only clementary ides):

Windows 7 & 8 Desktop , Control , Panel, Saving, renaming , moving, coping and searching

files & folders , restoring from recycle Bin , Creating shortcut, Establishing Network

connections.
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Text Editing And Formatting Using word 2007 & onwards : creating documents using
Template; Saving word file in various file formats; previewing documents, printing
documents to file /page ; protecting document ; editing of selected text , inserting , Deleting
and Moving Text.

Formatting documents; page layout , paragraph format, Aligning text and paragraph Borders
and Shading , headers and footers.

Unit-IV: MS Power Point & MS Excel

. Creating presentation using slide master and template in various themnes & variants.
Working with slides: New slide, move, copy, delete, duplicate, slide layouts,
presentation view. :

Format menu: Font, paragraph, drawing & Editing

Printing presentation: print slides, notes, hand outs and outlines

Saving presentation in different file formats.

Workbook & Worksheet Fundamentals: concept of Row, column & cell; creating a
new workbook through blank & template.

Working with worksheet: Entering data into worksheet (General, Number, Currency,
Date, Time, Text, Accounting, etc); Renaming, Copying, inserting, deleting &
protecting worksheet.

Working with Row & Column (inserting, deleting, pasting, Resizing & Hiding), Cell
& cell formatting, Concept of range.

Unit-V: Internet and cyber security

Internet world wide web dial up connectivity , leased line Vsat, Broad Band , wi-
Fi URI , Domain name , web Browser (internet Explorer , Firefox ,Google
Chrome ,Opera ,Uc Browser ect.) search Engine (Google , Bin ,Ask etc.); website
; static & Dynamic ; Difference Between Website & Portal .

E-mail: Account opening , sending & Receiving Amils Manging Contacts &
Folders.

E-mail, internet & social Networking Ethics

Types of viruses & antivirus

Computer security issues & its protection through firewall & antivirus

Making secured online transactions.

Text Books:
1. PC Software for windows by R.K. Taxali
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2. Fundamental pf computers by P.K. Sinha . @\G\ﬁ
3. Computer Today by suresh K. Basandra s

4. Computer Fundamental and Architecture by B, Ram Q
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